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CENTRAL TEXAS GROUNDWATER CONSERVATION DISTRICT 

 

REQUEST FOR QUALIFICATIONS (RFQ) 

ARCHITECTURAL SERVICES 
 

 

1. GENERAL INFORMATION 

 

1.1 Introduction 
 

The Central Texas Groundwater Conservation District (District) is a groundwater conservation 

district created by the Texas Legislature in 2005.  The District’s mandate is to conserve, protect, 

and enhance all groundwater resources within Burnet County, Texas, pursuant to Chapter 36 of 

the Texas Water Code, the District’s enabling act, and other applicable laws of the State of 

Texas. 

 

The District has the authority to undertake various studies and implement structural facilities and 

non-structural programs to achieve its statutory mandate.  In accordance with its statutory 

authority, the District requests Statements of Qualifications from qualified architect firms to 

provide architectural services for a preliminary analysis on the potential development of a new 

District Office facility (Project).  This procurement is made in accordance with the Texas 

Professional Services Procurement Act. 

 

1.2 Background 
 

The District currently rents approximately 1550 square feet of office space at 225 South Pierce 

Street, Burnet, Texas 78611.  The District’s current office space is limiting and provides little 

opportunity for expansion or garage space. 

 

The District is investigating the purchase of real property to build a custom District Office 

facility to accommodate the District’s existing and future needs, including but not limited to 

additional staff, a board room for public meetings, a water quality laboratory, storage for the 

District equipment, garage or carport for District vehicle(s), and parking area. 

 

1.3 Objectives 
 

Before the District makes a purchase of real property, the District’s objective is to contract the 

services of an architectural firm to work with the District to develop a conceptual office layout 

and cost estimates based on the firm’s assessment of the District’s existing and future needs and 

goals and to ensure compliance with industry standards and all applicable legal requirements 

applicable to the construction of such a facility. The District is not currently seeking an architect 

to develop final plans and specifications for the competitive bidding and construction of an 

office building. 
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2. SCOPE OF SERVICES 

 

The following services will be required: 

 

1. A needs assessment shall be conducted to determine current and future needs for 

space, storage, staff functionality, citizen accessibility, on-site water quality 

laboratory, parking etc.; 

 

2. Assist the District in evaluating the estimated cost difference in retrofitting an 

existing building for the District’s needs or constructing a new building.  

 

3. Provide a preliminary conceptual office layout of the District Office of up to 3000 

square feet that should address, but not be limited to, a proposed minimum lot 

size, desired landscape design, building structure, acoustics, equipment, desired 

utilities, technology, environmental controls, security, lighting, furnishings, water 

quality laboratory, parking, desired street access and compliance with local, state, 

and federal regulations regarding the building of such facilities; 

 

4. Provide, as part of the conceptual design, visual effects and drawings that include 

preliminary floor plans; and 

 

5. Assist District in determining an estimated construction budget, including cost for 

professional services, for the District Office facility, assist District in the choice 

of a construction method as agreed upon by District and Architect. 

 

 

3. QUALIFICATIONS SUBMITTAL 

 

3.1 Format and Content 

 

Responses to this RFQ should be submitted on 8.5 by 11-inch paper bound securely.  

Submissions must contain, and be organized, as shown below.  Each section should be 

separated by tabs. 

 

1. Cover clearly displaying the title of the RFQ; 

 

2. Table of Contents; 

 

3. An introductory letter to include name and contact information; 

 

4. General statement of qualifications; 

 

5. Key personnel proposed to be assigned to the project described herein including:  

(i) proximity to the work site; and (ii) ability to have its professional staff on site 

when needed; 
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6. Statement of the qualifications of the team, including work experience and 

resumes; 

 

7. History of firm and principles, including: 

 

a. years in business, if less than five years, previous experience of principals; 

 

b. years in business under present name;  

 

c. the former names, if any, the organization has operated under; and, 

 

d. evidence of financial capability and financial stability to correctly, timely, 

and reliably perform requested services for the Project. 

 

8. Registrations, licenses, and certifications; 

 

9. Description of previous work similar to the request, including a list of comparable 

clients where similar services have been provided, with dates services were 

provided and contact information; 

 

10. List of at least three (3) references; 

 

11. Litigation/Ethics: 

 

a. disclose any current/pending litigation and any litigation settled or 

disposed within the past five (5) years against the respondent, including its 

parent, sister, or subsidiary companies, and proposed sub-contractors, as 

applicable; and 

 

b. provide details of any ethics violations or board actions within the past 

five (5) years against the respondent, including its parent, sister, or 

subsidiary companies, and proposed sub-contractors, as applicable. 

 

12. Proof of insurability:  describe your professional liability insurance, including 

limits per project, limits in aggregate, and the amount of the deductible; and 

 

13. Conflict of Interests:  a statement certifying that the applicant and/or his/her firm 

is not aware of any existing conflicts of interest with the District or its Board of 

Directors, including the filing of any statements required under Chapter 176, 

Local Government Code. 
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Please note that in accordance with Section 2254.004 of the Texas Government Code, submittals 

must NOT include any cost quotations at this stage in the selection process.  Any submittals that 

include cost quotations will be rejected upon receipt. 

 

3.2 Submittal Process 

 

Interested parties are to submit one (1) original and six (6) copies of statements to be 

RECEIVED BY the District no later than 5:00 p.m., April 30, 2020, in accordance with either 

delivery method provided below. 

 

In-Person Delivery:      Mail Delivery:  

 

Central Texas GCD     Central Texas GCD 

 Attn: Mitchell Sodek     Attn: Mitchell Sodek 

 225 South Pierce Street    P.O. Box 870 

Burnet, TX  78611     Burnet, TX  78611 

 

NO FACSIMILES WILL BE ACCEPTED. 

 

Upon receipt by the District, each statement will be stamped with the date and time received and 

stored unopened in a secure place until the statement opening.  All statements become the 

property of the District, which will hold the contents of all statements confidential until an award 

is made. 

 

Statements received after the time set for the opening will be declared late and not eligible for 

opening and consideration.  The District is not responsible for mail, courier, or other delivery 

methods, in-transit time or non-delivery.  Late deliveries will be held unopened.  Potential 

firms will be advised by mail that their statement was late and not accepted and will be allowed 

to pick up their statement package. 

 

3.3 Basis of Selection 

 

Selection of a firm shall be in accordance with Section 36.057(c) of the Texas Water Code, and 

the Professional Services Procurement Act, Subchapter A, Chapter 2254, Texas Government 

Code. 

 

The District may require additional information after the review of the initial information 

received.  Interviews may be conducted individually with one or more of the firms who submit 

responsive statements and who are determined reasonably qualified for award of the contract.  

The District reserves the right to reject any and all submittals and does not guarantee a contract 

will be awarded.  All costs associated with the preparation of the statements of qualifications, 

site visits, presentations, and any other costs are the responsibility of the submitting firms. 
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3.4 Evaluation Methodology 

 

1. Criteria for Evaluation  

 

The District will determine, in its sole discretion, the Respondent or Respondents 

best qualified to perform the required services, based on the following criteria: 

 

a. Demonstrated recent successful experience in the programming and 

design of an office building, particularly in Texas and (i) proximity to the 

work site; and (ii) ability to have its professional staff on site when 

needed. 40 points 

 

b. Professional experience demonstrating the following:  

 

i. Good and cost-efficient design of the above and similar projects; 

 

ii. Ability to design building that is constructible within established 

budget; 

 

 

Total of 35 points. 

 

c. Financial ability of Respondent to perform services reliably.  25 points. 

 

2. Acceptance of Evaluation Methodology 

 

By submitting a Response to this RFQ, the Respondent:  (a) acknowledges and 

accepts the evaluation process; and (b) understands that the determination of the 

most qualified Architect will require the exercise of subjective judgment by the 

District.  

 

3.5 Architect Contract 

 

The Architect shall be selected by the District on the basis of demonstrated competence and 

qualifications to perform the services, as herein provided.  After the Architect is selected by the 

District, the Parties will endeavor to enter into a contract for architectural services for the 

Project, in the manner provided by law, including Chapters 2254 and 2269 of the Texas 

Government Code.  That contract shall:  (a) define and describe the scope of services, the 

agreed-upon and reasonable fees for such services, and reimbursable expenses prior to any 

services being performed under the contract; (b) be drafted in a form provided by the District, 

but in a form and scope which is acceptable to the Parties; and (c) recite a fair and reasonable 

price for the services to be provided for the Project, however, the professional fees under the 

contract may not exceed any maximum provided by law. 

 

The firm selected will not be guaranteed any future contracts for the design of the facility, nor 

will they be disqualified from submitting on any future contracts for design. 
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Respondents will not be compensated for responses.  

 

Final selection of a firm will be made by the District’s Board of Directors. 

 

Please direct any inquiries regarding this solicitation to Mr. Mitchell Sodek, General Manager of 

the District, by telephone at (512) 756-4900, or by email at sodek@centraltexasgcd.org. 

 
IN SUBMITTING A RESPONSE TO THIS RFQ, THE RESPONDENT AGREES THAT IT 

WAIVES ANY CLAIMS IT HAS OR MAY HAVE AGAINST THE DISTRICT, THE 

DISTRICT’S EMPLOYEES, OFFICERS, AGENTS, REPRESENTATIVES, AND THE 

MEMBERS OF THE DISTRICT’S GOVERNING BODY IN CONNECTION WITH OR 

ARISING OUT OF THIS RFQ, INCLUDING, THE ADMINISTRATION OF THE RFQ, THE 

BASIS FOR SELECTION, THE EVALUATIONS OF THE RESPONSES, THE METHOD USED 

FOR SELECTION AND ANY DISCLOSURE OF INFORMATION REGARDING THE 

RESPONSES OR EVALUATIONS.  THE SUBMISSION OF A RESPONSE CONSTITUTES 

THE ACCEPTANCE BY THE RESPONDENT OF THE EVALUATION TECHNIQUE 

DESCRIBED IN THIS RFQ. 

 

END OF INSTRUCTIONS 

 


